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(1), ADDITIONAL CITY ENGINEER (ZONE)

. He shall plan overall improvement and development of water S.W.D., Roads

and Drainage service of his zone, and shall keep in touch and co-ordination
with Project Division as well as Electrical -Mechanical Section for timely
implementation. He will also balance the proper water distribution in his zonal
areas and make suitable changes in network and valve controls, wherever and
whenever necessary.

. He shall check the complaint registers at least once on a fortnight, ensure that
the complaints are attended regularly and promptly.

. He will guide his staff for structural improvement of Municipal Building,
Public Toilets, and Sanitary Blocks etc. He will monitor his staff in well
planned maintenance and desilting of Strom Water Drains, Catchpits, Drainage
lines, Manholes before and during monsoon.

. AddI.C.E. will be responsible for planning of Budget for works under him and
at the same time he will have to keep up the progress of the works to meet with
the Budget provision. Addl.C.E. will monitor the preparation of tender
documents, specification of each of the items, their rates and the time schedule
(time limit) for completion of work.

. Addl.C.E. will keep an up to date record for the works carried out from (1)
Govt. or any other grant (2) Govt. or any other loan (3) Works under M.P.
Budget (4) Works under M.L.A. Budget (5) Works under Municipal Councilors
budget with him.
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10.

11.

12.

(2) DEPUTY CITY ENGINEER (ZONE)

Deputy City Engineer will see overall maintenance of engineering services
in his wards. He will keep the close watch on the zonal and tube well station
and drainage pumping station of his wards.

He will arrange to solve the water supply and drainage complaints
and shall on top most priority take personal visit to solve complaints
outstanding for more than 4 days and also all major breakdowns
immediately.

He will also arrange the working of road gangs in his wards according to
urgency and importance of the respective sites.

Deputy City Engr. will visit muster station/stores in his wards once a
fortnight and will review the compliance of public complaints and stock of
materials required for engineering works.

Deputy City Engineer shall assess the quantity and requirement of desilting
of drainage lines and storm water drains in his area and will arrange and will
verify that the desilting is done satisfactorily particularly before monsoon.
He will monitor general establishment in his wards, arrange for departmental
truck carting and will regulate the temporary establishment of technical staff
and laborers

He will help the AddI.C.E. in procuring the material of engineering works
from Central stores. He will make proper assessment well in advance and
check the stock in his zonal sub stores.

He will initiate planning pertaining to augmentation of water pipe line and
sewer lines in his area.

He will co-ordinate with Torrent Power Ltd. (A.E.Co.), G.E.B., and BSNL
(Ahmedabad Telephones) as well as other agencies for inter department
issues, such as R.O. permit fixing of alignment, recover of reinstatement
charges etc.

The Draftsman and Zonal drawing braches staff will be working under his
guidance

He will take up the labor problems, establishment schedule and negotiation
with labor unions.

He shall work as per instruction of higher officers.
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(3) ASSISTANT CITY ENGINEER (ZONE):-

Asst.C.E. will take care of all engineering services and work in their
respective wards. They will monitor all the complains regarding drainage
overflow, M.H., repairs public toilets repairs, water shortage, water line
leakages, pollution, New water connection and drainage connection.
Asst.C.E. will attend his maintenance stores at least once a week. He will be
available at one of his stores in the morning hours for half an hour i.e. from
8.00 to 8.30 A.M. He shall check the muster/presence of each department
stores staff working under him at least once in a fortnight.

His technical supervisors will help him in taking levels, drawing ‘L’
section, cross section etc., while executing the resurfacing work of major
roads. It will be the full responsibility of Asst.C.E. to see that all service
lines and cross pipes are laid in time strictly as per specifications.

He will check the working of staff under him i.e. Asst.Engr, Technical
Supervisors, Supervisors, Manhole Inspectors, Manhole Sub Inspectors,
Lineman, Sluice Valve Inspector etc.

To take lead to monitor and control the pollution cases.

To verify & check the section of new water connections with byelaws and

rules and regulations.

He will verify and monitor the working of chlorination system, foundations
and fixing of pumps motors with base plates, bolts-nuts etc.
He will co-ordinate with laboratory staff in taking samples, testing the

quality of water, and will keep records of the same.
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(4) ASSISTANT ENGINEER (ZONE): -

An Assistant Engr. has to work under the instruction of Asst. City Engr.

He will be responsible for day-to-day complaint and maintenance of the ward.

e Water

A.  Attend the distribution W.P.L. leakages and main water pipe line leakages.
This shall be attended within maximum of two days time.

B. He will check pressure, leakages, illegal connections, illegal or direct
motoring and will take suitable actions. Thus he has to control and balance
water distribution network under the guidance of Asst.C.E.

C.  He will put up proposals for replacement of A.C., R.C.C. and P.V.C. water
pipe lines, controlling system, cleaning of water pipe lines, wash out and
will execute it.

D. He will be responsible for minor civil maintenance works and overall
outlook and cleanliness of tube well station in his ward

E.  To keep perfect records, of the pipes, materials and specials supplied to the
Contractor and those used on site.

* Road

A. He will examine permit for road opening in materials, will recommend if
and will reinstate the road after receiving completion report from executing
agencies.

B. He will responsible for cleaning of catchpits, storm water drains etc. and
will do efficient disilting of S.W.D. and catchpits in his ward

C. He will look after minor and immediate repairs maintenance of central
verge, traffic island etc.

e Drainage: -

A. He will attend the complaints of drainage overflowing, M.H. repairs,
breakdowns and public toilets repairs and will take suitable immediate
action.

B. He will inspect sites of 90x10 subsidy toilets applications, will issue work
orders, will verify the work on completion and will recommend the
payment.

C. He will arrange for regular desilting of branch and sub branch drainage lines
through departmental labors.

D.  He will inspect main drainage line of ward with Manhole Sub-Inspector

once a week and will attend the irregularity, if any. He will also prepare the
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estimates for desilting of drainage lines, and will get them executed at
proper time i.e. well in advance before on set of monsoon.

He will inspect sites of drainage connection and get the connection done
after all technical verification and getting the charges deposited in A.M.C.

If any irregular drainage connection is found in the ward, it will be the sole
responsibility of the Assistant Engineer to stop it, disconnect it and take
appropriate action.

e Building: -

A

An Assistant Engr. in the ward will take care of all the Municipal Building
and compound wall or fencing of open plots in his ward. He will arrange for
day to day repairs, stop water line leakage as well as tap leakages, replace
all leaking pipes and water taps, arrange to give clean water to the
consumers (U.G tanks and O.H tanks shall be cleaned regularly).

Leaking roofs and slabs shall be attended and promptly disposal of
rainwater shall be smooth and efficient.

He shall keep the compound of Municipal building fully secured by
maintaining compound wall gates, wire fencing etc.

All departmental staff and laborers shall be given adequate works for full
utilization of staff employees and A.E. will closely regulate them and
supply them with adequate building materials.
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